Creating a photo album in PowerPoint 2003

Make sure all of your pictures are in
one folder
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In the Photo Album dialog, select
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Navigate to desired folder.

To select all photos in the folder
click the first photo, pressing and
holding Shift, then click the last
photo.
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Under Album Layout, select
desired Picture Layout (e.g. 1
picture with title).

Frame Shape (e.g. rectangle).
You will see a preview of the slide
on the right side of this screen.
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Click Create on the lower right
corner of the screen.
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o Delete any pictures you don't want by viewing the slide thumbnails
(View=>=Slide Sorter) and pressing Delete on your keyboard or right-
clicking and selecting Delete Slide.

e Change the order of slides (while in the Slide Sorter view) by dragging
and dropping the slides in the desired order.

e Resize any picture to make more room for a text box or other object by
dragging in at a corner handle.

Right-click ANY slide photo/graphic
and select Format Picture (or
Format Autoshape)
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On the Picture tab, click

Format AutoShape

Compress.
Colors and Lines’ Eositiogy g__?_igi}{rg___élTetEnxl Wieb I
Crop from
e = w—F3
Right: m Bottom: m
Image control
Color: lm
Erightness: 1] ml L EEE=|
Coptrast: 4] i M o sow =
A
@ Recolor... | Reset |
e Apply to > All Pictures in “"f"":’
Document Seleiz:ted |:||:T'h..|res
A { all pictures in document
e Change Resolution > Charge resduion
Web/Screen (96 DPI) = SR
e Leave Options checked as " print Resoluon: 36 dp
they are. " o Change
. . . . QOptions
e Click OK. Wait until timer ¥ compress pictures
dlsap pearS. |v Delete cropped areas of pictures
e Click OK.

In the Compress Pictures dialog, select:
Select File > Save As... and name the file with a NEW name to make the
compression “stick.” THIS IS A NECESSARY STEP!




